CITY OF MONTEREY PARK

320 West Newmark Avenue e Monterey Park e California 91754-2896
BUILDING AND SAFETY DIVISION buildingdivision@montereypark.ca.gov

ARCHITECT/ENGINEER STAMP & SIGNATURE
REQUIREMENTS

The City of Monterey Park Building and Safety Division requires that plans be wet stamped and
signed by the design professional preparing the documents. In lieu of a wet stamp and
signature, an electronic/digital stamp and signhature is acceptable if accompanied by a signed
statement from the preparer of the plans as per the California Business & Professional Code
Section 5536.2.

California Business & Professions Code Section 5536.1:

(@) All persons preparing or being in responsible control of plans, specifications, and
instruments of service for others shall sign those plans, specifications, and instruments of
service and all contracts therefor, and if licensed under this chapter shall affix a stamp,
which complies with subdivision (b), to those plans, specifications, and instruments of
service, as evidence of the person’s responsibility for those documents. Failure of any
person to comply with this subdivision is a misdemeanor punishable as provided in Section
5536. This section shall not apply to employees of persons licensed under this chapter
while acting within the course of their employment.

(b) For the purposes of this chapter, any stamp used by any architect licensed under this
chapter shall be of a design authorized by the board which shall at a minimum bear the
licensee’s name, his or her license number, the legend “licensed architect” and the legend
“State of California,” and which shall provide a means of indicating the renewal date of the
license.

(c) The preparation of plans, specifications, or instruments of service for any building, except
the buildings described in Section 5537, by any person who is not licensed to practice
architecture in this state, is a misdemeanor punishable as provided in Section 5536.

(d) The board may adopt regulations necessary for the implementation of this section.
California Business & Professions Code Section 5536.2:

Each county or city which requires the issuance of any permit as a condition precedent to the
construction, alteration, improvement, or repair of any building or structure shall also require as
a condition precedent to the issuance of the permit a signed statement that the person who
prepared or was in responsible control of the plans and specifications for the construction,
alteration, improvement, or repair of the building or structure is licensed under this chapter to
prepare the plans and specifications, or is otherwise licensed in this state to prepare the plans
and specifications.

The signature and stamp, as provided for in Section 5536.1, on the plans and specifications by
the person who prepared or was in responsible control of the plans and specifications shall
constitute compliance with this section.

It is the responsibility of the agency that issues the permit to determine that the person who
signed and stamped the plans and specifications or who submitted the signed statement
required by this section is licensed under this chapter or is otherwise licensed in this state to
prepare the plans and specifications.
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Architect/Engineer Stamp & Signature Requirements
(Continued)

This section shall not apply to the issuance of permits where the preparation of plans and
specifications for the construction, alteration, improvement, or repair of a building or structure is
exempt from this chapter, except that the person preparing the plans and specifications for
others shall sign the plans and specifications as provided by Section 5536.1.

Board of Professional Engineers, Land Surveyors, and Geologists -
California Code of Requlations, Title 16, Division 5, Article 1, Section 411:

(d)

(e)

Q)

9)

(h)

The seal may contain an abbreviated form of the licensee's given name or a combination of
initials representing the licensee's given name provided the surname listed with the Board
appears on the seal and in the signature.

The seal shall be capable of leaving a permanent ink representation, a permanent
impression, or an electronically-generated representation on the documents. The signature
may be applied to the documents electronically.

Preprinting of blank forms with the seal or signature, the use of decals of the seal or
signature, or the use of a rubber stamp of the signature is prohibited.

(1) All professional engineering plans, specifications, reports, or documents (hereinafter
referred to as “documents”) shall be signed and sealed in accordance with the
requirements of the Professional Engineers Act and any other laws related to the practice
of professional engineering and shall be signed and sealed in @ manner such that all work
can be clearly attributed to the licensee(s) in responsible charge of the work.

(2) All maps, plats, reports, descriptions, or other professional land surveying documents
(hereinafter referred to as “documents”) shall be signed and sealed in accordance with the
requirements of the Professional Land Surveyors' Act and any other laws related to the
practice of professional land surveying and shall be signed and sealed in a manner such
that all work can be clearly attributed to the licensee(s) in responsible charge of the work.

(3) When signing and sealing documents containing work done by, or under the responsible
charge of, two or more licensees, the signature and seal of each licensee in responsible
charge shall be placed on the documents with a notation describing the work done under
each licensee's responsible charge.

Each licensee shall include the date of signing and sealing immediately below or next to the
signature and seal.
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